Naviance Course Planner

Staff Account Resources



| Am A New Admin,
Counselor, Or Teacher...




Logging in to Naviance

1. Go to your high school website

2. Goto STUDEHTSI > Students Overview and Tools |
3. Click| am

A Sign in with your district id and
NAVIANCE passwor

4. Log in with your district ID# and password

Lodin information

This is your student id or employee number.

USERMAME

PASSWORD



T
Set Up Your Middle School Profile

1. Accept all invitations
in OQutlook for
Naviance Support
Services

2. Click Sign up on the
first one and log in
with your district ID#
and create a password.

(*This is only to add the middle school to your

profile.)

3. Foreach additional
invite, just log in with
email & password.

‘ou're invited, Anne! Accept your invitation by March 21, 2022

You're invited, Anne
A Naviance user profile has been created for you at Eisenhower Middle School

Click here to accept this invitation.

When you dcte
associate it with either your existing Naviance 1D, or create a new Naviance ID if you don't
have one already. If your Naviance ID has access to multiple Naviance profiles, you can
switch between them from within Naviance without logging out in between.

= apove link by March 21, 2022 you can claim this profile and

If you have questions, you can reach Support Services using the contact information
provided below.

Naviance Support Services

support@naviance.com
866.337.0080 (toll-free) or +1.703.859.7300 (international)
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You're invited!

Please log in or sign up for a new
Naviance |D to accept this invitation and
enter Naviance.

Log .

(=] yours{@example.com ‘

your password

Don't remember your password?

LOG IN >
|



s
Access Middle School Profiles

To switch between your primary Naviance account
and your middle school log in, follow these steps:

1. Log into Naviance at your primary school location using the
button located in Student Tools |

T
NAVIANCE

2. Click the gear icon in the upper-right corner n

€ NAVIANCE

3. Click Switch Profile  swiwch Profile | Q oarrome

Hello and welcome!

To enter Naviance, please first select a profile.

ACTIVE PROFILES

4. Select the profile for the school you ———
will be doing transition meetings e Tt s e e e
Wit h th at d ay. HS Transition Support at Evergreen Middle School

HS Transition Support at Gateway Middle School

SIGN OUT OF NAVIANCE ID




Locate the Student Course Plan
1. Atthe middle school, click Search for Student in the upper right

O Search for Student

2. Typein the student’s last name

3. Select the student from the search results
4. On the left-side menu click Courses COUISES j

5. Click the View/Edit buttonto  sth grade plan 2022-23
access the student course plan

in the staff mode.



| Am A New High School
Support Staff Member...




-+
Logging in to Naviance

1.

*Add the URL to your favorites*

In a browser go to https://id.naviance.com/

Click Sign in with Naviance ID

This sign in requires an email and password

Log in with your district email address and the password

you created.

(*If you have not ever logged in to Naviance
before, please email Sarah Pewitt to set up
your Naviance ID account.)

= yours@example.com
)] your password

Don't remember your password?

LOG IN >


https://id.naviance.com/

Access Your Middle School Profile

1. Accept all invitations

in OutIOOk for You're invited, Sarah

A Naviance user profile has been created for you at North Middle School.

Navi S

av. a n ce u p po rt Click here to accept this invitation.
e

SerV.ces When you access the above link by March 27, 2021 you can claim this profile and associate

it with either your existing Naviance ID, or create a new Naviance ID if you don't have one

already. If your Naviance ID has access to multiple Naviance profiles, you can switch

between them from within Naviance without logging out in between.

If you have questions, you can reach Support Services using the contact information

Log in with your —
Naviance ID and ;
pa stord- You're invited!

Please log in or sign up for a new
Naviance |D to accept this invitation and
enter Naviance.

.859.7300 (international)

LogIn Sign Up

= yours@example.com

] your password

Don't remember your password?

LOG IN »



L
Access Middle School Profiles

To switch between your primary Naviance account
and your middle school log in, follow these steps:

1. Log into Naviance at your primary school location

2. Click the gear icon in the upper-right corner n

3. Click Switch Profile  swicch profile | O NAYIANCE

Q, FINDAPROFILE

Hello and welcome!

ter Naviance, please first select a profile

4. Select the profile for the school you
will be doing transition meetings —
with that day.




Locate the Student Course Plan
1. Atthe middle school, click Search for Student in the upper right

O Search for Student

2. Typein the student’s last name

3. Select the student from the search results
4. On the left-side menu click Courses COUISES j

5. Click the View/Edit buttonto  sth grade plan 2022-23
access the student course plan

in the staff mode.



| Am A Returning Admin,
Counselor, Or Teacher...




Logging in to Naviance

1. Go to your high school website

2. Goto STUDEHTSI > Students Overview and Tools |
3. Click| am

A Sign in with your district id and
NAVIANCE passwor

4. Log in with your district ID# and password

Lodin information

This is your student id or employee number.

USERMAME

PASSWORD



Access Middle School Profiles

To switch between your primary Naviance account
and your middle school log in, follow these steps:

1. Log into Naviance at your primary school location using the
button located in Student Tools |

T
NAVIANCE

2. Click the gear icon in the upper-right corner n

€ NAVIANCE

3. Click Switch Profile  swiwch Profile | Q oarrome

Hello and welcome!

To enter Naviance, please first select a profile.

ACTIVE PROFILES

4. Select the profile for the school you ———
will be doing transition meetings e Tt s e e e
Wit h th at d ay. HS Transition Support at Evergreen Middle School

HS Transition Support at Gateway Middle School

SIGN OUT OF NAVIANCE ID




Locate the Student Course Plan
1. Atthe middle school, click Search for Student in the upper right

O Search for Student

2. Typein the student’s last name

3. Select the student from the search results
4. On the left-side menu click Courses COUISES j

5. Click the View/Edit buttonto  sth grade plan 2022-23
access the student course plan

in the staff mode.



